
 

 

 

Welcome to apply for the 

Erasmus Student Mobility 

Lifelong Learning Programme (LLP) 

2011-2012 

  

 

 

Instructions for application 

Erasmus Incoming students 

 

 

Steps: 

1. Search for your study field 

2. Fill in the online application form  

3. Create your applicant account (register) 

4. Complete your personal data 

5. Fill in the Learning Agreement 

6. Upload the required documents 

 



Erasmus Lifelong Learning Programme – Incoming students 

Page 2 of 9 

1. Search for an exchange possibility 
 

To search for an LLP exchange possibility please click the link below or copy it to your browser 

 

https://www.service4mobility.com/europe/MobilitySearchServlet?kz_bew_art=IN&aust_prog_id=6

69&kz_bew_pers=S&identifier=brussel01&studj_id=139&readNew=1&readCol=kon_id&kon_id=70

39 

 

You will then be able to search for your study field using the available filters (faculty within the VUB, study field, 

country). Click on to see the study fields matching your search criteria. Exchanges marked 

with a green LED light  are open for applications, while those marked with a red LED light   are not accepting 

applications at this time.  

 
 
 

 
 
 
 
 

https://www.service4mobility.com/europe/MobilitySearchServlet?kz_bew_art=IN&aust_prog_id=669&kz_bew_pers=S&identifier=brussel01&studj_id=139&readNew=1&readCol=kon_id&kon_id=7039
https://www.service4mobility.com/europe/MobilitySearchServlet?kz_bew_art=IN&aust_prog_id=669&kz_bew_pers=S&identifier=brussel01&studj_id=139&readNew=1&readCol=kon_id&kon_id=7039
https://www.service4mobility.com/europe/MobilitySearchServlet?kz_bew_art=IN&aust_prog_id=669&kz_bew_pers=S&identifier=brussel01&studj_id=139&readNew=1&readCol=kon_id&kon_id=7039
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2. Fill in the online application form 

To apply for an exchange please click on the green LED   next to your choice (see example below). 

 

 This will open up an online application form (see example below). Please fill in all the mandatory fields and then 

click on . All fields marked with a star (*) are mandatory.  

Remember to check that you filled in the correct email address. 

 

You will then receive an email with the subject line “Confirmation of Application”. At the end of this email you 

will find a link that you need to follow to continue your application. Please click the link to first register your 

application on the VUB online mobility database. 
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3. Create your applicant account (register) 

When clicking the link in the “Confirmation of Application” email you will be first asked to confirm your date of 

birth. 

 

 

You can then choose a login name and password for your applicant account. Type these in the dedicated fields 

and then click on . Save or remember your username and password since you will need these for 

future login during the application period. 

 

Upon successful registration you will see the following view while you will also receive an automatic email with 

the subject line “Confirmation of Registration”. If you would like to continue your registration now you can click 

on to start filling in your online application file.  

 

If you wish to finalize your online application later on (preferably not later than 30 April 2010) you can use the 

link in the “Confirmation of Registration” email to access your account. This email contains important 

information regarding the next steps of the application so please take your time to read it carefully. 
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4. Complete your personal data 

The first time you access your online mobility account (the one that you have created in step 2 as described 

above) you will see an overview of the steps that you need to follow to complete your application (see picture 

below). 

 

Click on  to fill in some personal data regarding your contact details. Please fill in all 

mandatory fields and click on  to proceed with your application. 

 

Next you will see the following view.  

 

Click on to return to the workflow and complete the remaining steps of your 

application. 
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All the necessary steps you need to do in the first stage of the online application are above the first horizontal 

line (see picture below). You are required to follow each step in the given order. 
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5. Fill in the Learning Agreement 

 

Next you will be asked to complete the learning agreement. To do so please click on the link 

in the application workflow.  

 

 Please start preparing your Learning Agreement as soon as possible since it may take some time to 

compose an accurate Learning Agreement. 

 

 

 

You will then see this view: 
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Click in the  icon to add a course. For each course you will have to fill in at least the mandatory fields 

(marked in white colour).  

You also need to add the equivalent courses you should normally have followed at your home university. 

These courses are an indication of the courses you need to follow at the Vrije Universiteit Brussel. With this 

information the Academic Erasmus Coordinator at the Vrije Universiteit Brussel will be able to give you 

advice about the available courses.   

When you are done click on . An example is shown below. 

 

You can now add more courses by clicking on . 

 

When you have finished adding all courses you can return to the workflow by clicking on the 

 button on the top right side of the screen. 

 

 



Erasmus Lifelong Learning Programme – Incoming students 

Page 9 of 9 

6. Upload required and relevant documents 

Now please upload a passport picture. Please note that the maximum size of the picture is 500x500 pixels, and 

1Mb disk space! 

 

 

Return to the general overview of the workflow and upload a scanned copy of your ID cards or passport, health 

insurance, letter of motivation, transcript of records before mobility (preferably in English).  

Afterwards you may upload other documents that you may find relevant for your application (e.g. language test 

scores). This step is optional. 

The first main step of your application is now complete. Next, once the deadline for application has closed the 

International Relations office will inform you via email if your online application has been accepted by the home 

institution (VUB). The same email will give you details on what you need to do next to complete your paper 

application (which will require signatures and stamps from your faculty and departmental coordinators). 


